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Chapter ] Starting Namo WebEditor 8

the first chapter you will learn how tostall and run Namo WebEditor B addition
ou will also learn about Namo WebEdi®the new editing environment.




Note

The Namo WebEditor 8 Guidebook is arranged as follows.

Chapter 1: Starting Namo WebEditor 8

In Chapter 1, you will learn how to irsdt Namo WebEditor 8then start it and set upsibasic editing
environment.

Chapter 2: Creating a Class Web Site

In Chapter 2, you will learn how to create a elementary school class homepage. You will create the site and
make a layout with tables. In atidn, you will learn the basic tasks of enchancing a website such as
entering text and adding images, hyperlinks and navigation bars.

Chapter 3: Using ICT

In Chapter 3, you will learn how to use ICT tools to create more effective learning materialsillMoww
out how to use the ICT features to easily create educational courses and quizzes.

Chapter 4: Creative Active Web Documents

In Chapter 4, you will learn how to use scripts and actions to create more active web documents. Also, you
will create richweb pages by using the Photo Album feature to insert images and using the Media Wizard
to insert media files.

Chapter 5: Publishing

In Chapter 5, you will learn how to publish the web page that you edited and all of its various files. You
will set the pulikhing information and send the files on your computer to the web server so that your site
can be seen through the internet.

Chapter 6: Other Useful Features

In Chapter 6, you will learn about features that are useful for creating web sites such ag sheadd
contents and frame documents and using themes. Also, you will learn how to upload text directly to your
blog.

Viewing Detailed Feature Descriptions

This guidebook focuses on the progfanmain features through examples. If you need more detailed
information, see the progra@rhelp file, the user guide or the web help content.

From theWindow® Start Menu, go tall Programs > Namo WebEditor 8 > Namo WebEditor 8 User® Guide
to see the Usé& Guide. To see the help, press the F1 key while i&mgoWebEditor 8
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1 Namo WebEditor 8 Overview

Some new features in Namo WebEditor 8

By using Namo WebEditor 8, you can easily organize your web site and desigihogouanents

Namo WebEditor 8 & New Editing Environment

Namo WebEditor §rovides an easier amdore intuitive editing environment to increase the efficiency of
your work.
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Oftenused features are displayed as icons on the ribbon menus to make editing faster.
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ICT Educational Tools

Namo WebEditor &rovides useful ICT tools for welbased learning. By using Namo WebEdité ECT
tools, you can easily create an educational course or an evaluated quiz just by usingrthéeadure.

- Windaws Internet Explarer
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OO
oo
© @ The Bram
Submit
== 3 My Conputer =

8 | Namo WebEditor 8 Manual



2 Installing and Running

Installing and running Namo WebEditor 8

System Requirements

The following are the system requirements to Naeno WebEditor 8The required disk spaceeded for
installation may vary slightly depending on your system.

Operating System: Windows XP/Vista

Web Browser: Microsoft Internet Explorer 6.0+, Firefox 1/2+, Netscape 7.0+

CPU: Pentium 4 or greater

Memory: 128Mb or more (256Mb or more recommende@,retommendedor Windows
Vista)

Display: 1024x768 resolution or higher, Video card supporting High Color (16 bit)
Disk Space: minimum 80MB, maximum 150MB

CD Installation

1. Insert theNamo WebEditor $rogram CD into your CEROM drive. The installation gde
screen will appear.

2. If the installation guide screen does not appear, gtytGomputer, select CBROM drive and
run thedsetup.exéfile.

3. Follow the installation wizard to install the program.
4. After installingNamo WebEditor 8run the program and entdne CD key to use it.

Running Namo WebEditor 8
1. From the Windows Start Menu, selecAll Programs.
2. SelectNamo WebEditor 8 and then seledamo WebEditor 8 again.
3.  Namo WebkEditor &vill begin running.

IS Exercise
1. Install and run Namo WebEditor 8.
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3 The WebEditor Editing Environment

Take alookatNa mo We b Eschewteditmg ednvdronment

Namo WebEditor 8s a WYSIWYG (what you see is what you get) editor that provides a variety of
features for users who da@rhave a deep knowledge of HTML tags aneéraswho want to edit web
documents more quickly and easily. By usigmo WebEditor 8ou can easily organize a web site and
design weldlocuments

Na mo We b E ds New Editirg &nvironment

Namo WebEditor 8 takes into account user convenience and pravidessier and more intuitive editing
environment. Existing menus have been changed into ribbon menus so that needed features can be found
more easily and the editing environment has been more neatly arranged.

Also, needed features can be used in a mongralzed fashion through thdamo WebEditor button
which gathers main document functions such as opening and saving documents as well as ppllishing
the situational tabs which gather related functions when a certain item is selected, and the Qassk Ac

Toolbar.
Quick Access Toolbar

[ Namo Button /Tab / Ribbon Menu

P B e

everyday!

¥

Mo Tu | Wed e | Fa s |
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TR Sy g TPET Ssides) “Egw | Tk
RS Comow’ "Wl | Sieve| B Sdexs| “Both
R R WG B VR R R
— T S T R T

Ribbon Menu

In Namo WebEditor 8existing menus and features provided by the toolbar, the Shortcut Bar and the
Inspector have been changed into the ribbon menu whiohganized into icons and tabs. So that many
features can be used efficiently, oftesed features are displayed below the main menu along with icons,
allowing you to see the me@ufunctions at a glance.

Related functions are gathered together in eafcthe ribbon men@& tabs to increase the menu itéms
accessibilityandso that when you are editing, you can do work more easily accordingftmtiin
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Also, if you press the arrow on a certain feature, a submenu for the corresponding featureeasll émp

can easily find needed features without opening complicated dialog boxes with a lot of properties just to use
one feature.

j M _“_}\’ @) W Insert Media & j—‘ = Navigation Tree ﬁ
| v Theme object =) Banner

Image Photo Smart Flash ——————————S%~=-==—tl—iggtion Spread

= Album | ClipArt Button| =) Banner ar & Shared Content Block ~

Im=ie Mull — | Horizantal Line EulF

(3 quiz_t.htm 3 indexchtml | ()| Coollcon 3 mediahtml |3 schedulr bl | 3 datal
e — |

Namo Elementary ‘ | New lcon Friends Time Table
{2 | Home Ican

329 453 it, | Upicon

0> | NextIcon
| Previcon
FH | Apply Theme To Table

Icons appear along with each menu item so that you can &etetibns more quickly.

Situational Tabs

Namo WebEditor &rovides the situational tabs which appear only when you are editing certain objects.
The tab appears occasionally with needed functions so that you can find and select them easily.

For example, ashown in the image below, the Table Tools tab appears if you select a table that is inserted
in the document. The Table Tools tab allows you to check the table properties and make changes to it.

-'&\"u HeQ& v Ef Table tools] Namo WebEditor 8 - [C:\samply

—  Home  Inset  Document  Tool  View  Develop | Layout

= . * HL Insert below g Cell§
ol H Insert left = split Table =
Select Properties © Table "Info  Current = Border | Delete | Insert Split - - -
@ Gridlines Bars  Table ® g abave ' Insert right Cell erge Tables || 1T Hy
Table | Normal Borders Delete Merge

(3 quiz_t-htm [ indesc.html [ noname1.H Thin Borders bl [ 3 schedular.html

T B hickBerders [T
Namo Elementary ‘\ Hide Borders 3 Time Table Study Roorm

| ]| cell Borders

Namo WebEditor Button

Namo WebEditor §rovides thaNamo WebEditor button which gathers main document functions such as
opening and saving documents as well as publishimgortant functions for handling documents such as
creating, saving, publishin@rinting, etc. are gathered in one place so that they can be found easily.

) Breferences.. | X Bt
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If you press the Namo WebEditor button and then press the Preferences button at the bottom of the menu
the Prefereces dialog box will appear.

d;l P »
@ Publish »
_‘E."j Frint... »
&1 Send E-mail
>

P,

Close  Ct=Ft
) Preferences.. X Exit |

In the Preferences dialog box you can change things such as document saving and source editing settings
as well as browser defaults so that the progsaaditing enironment is to your liking.

Preferences 5]

Edit
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Gudes e

Bromaser:
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Open documerks i | Same mode & cunent document %
Tip pare i sinbaeous mode: OEd  @HIML
spell checkina

[ Chock speling as youtype  Speling Dictionsy 1. [Engish U5 ) w0

SpelingDicionay 2 | EngishiUK)  w

o J[ o= ] [Cree )

Quick Access Toolbar

Namo WebEditor &rovides the Quick Access Toolbar which displays efised functions as small icons

above the menu. Functions that are oftead while editing such as undo/redo, copy, save and print are
displayed as icons so that they can be used directly when needed.

) HO @8 < iR D)
=~ Home Insert Document Tool

|
2 T s Insert Media

| Theme Object

Image Photo Smart  Flash .
»  Album || Clipart Button JU Equation

Image Multimedia
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By clicking the arrow next to the Quick Access Toolbar gan set the Quick Access Toolbar as you want.
You can select and display ortlye menu items that you want, and you can change its location to below
the ribbon menu.

a\ He@&s v @ )2 Table tools| F|
" ome [ imsert | Document Taol Customize Quick Acces Toolbar

o Save
= j_J —“_l}/ @) Insert Media

v
v | Publish
] Theme Object
Image Photo | Smart Flash v | quick Publish
~  Album | ClipArt Button TU Equation
| Print
Image Multimedia O
+ | Undo il
3 quiz_thtm [ index.himl (3 nonamet.htm
v | Redo E
“ : v | Copy Farmat
Namo Elementary ‘ 10U paste Format
I v | PasttoBlog n
v

2293 58

Reset Config
Mare Commands...

Show Below the Ribbon

Minimize the Ribbon

If you click Minimize the Ribbon, the ribbon menu will be hidden and the editing window will become a
little larger. If the ribbon menu is minimized and one of its tabs is clicked, it will appear again.

Also, if you click Reset Config on the Quick Access Toolbar, all of the prag’® settings will return to as
they were in the beginning.

L5 Exercise
1. RunNamo WebEditor &nd familiarize yourself with the new editing environment.
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4 Setting Up the Environment

Change the editing environment to your liking before you s tart working.

In order to usetNa mo  We b E daridqu® featul@s) it is important to set each of the features to your
liking. Here you will set the settings for saving documents and editing programs and set up the editing
environment.

Program Settings
1. Inthe WindowsStart menu, selechll Programs.
SelectNamo WebEditor 8 and then seleddamo WebEditor 8 again to start the program.
Click theNamo WebEditor button at the top left of the editing window
At the bottom of the menu, clidkreferences.
In thePreferences dialog box, clickBrowser Defaults.
Find thelnformation section and enter your name in #aghor field.

|Browser Defauks

Namo WebE ditor Information Fropartiondl font: | Arial v |[12pt

o gk wDn

Fixed-width font: | Arial v 10pt

Information

Author: Nama

7. Click OK.
8. IntheHTML window, you can check that your name has been incaga tag.

Hiding/Showing Panels

In the ribbonme nswiéw tab, you can hide and show panels. In Wiew tab, if you click Show/Hide
Panels you can show or hide all of the panels at offeeshow/hide a single panel, click tberresponding
panel button.

FAHOGe B
a/ Home Insert Document t of
e oo

Timeline |Layers Aetions Site  Show | Switd
Library Panels | edit mode ~

Fanel Editm

m (3 indexchtml (3 nonameL.h{ Show/Hi

Show or Hide all panels.
1 /] :
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Using the Grid, Rulers and Guides.

By using the grid, rulers and guides you can edit your document in a more precise fasthierribbon
menus View tab, you can set the grid, rulers and guides to be shown or hidden.

By using the rulers, you can make vertical and horizontal rulers appear around the editing window and
check the indentation and margins of both sides at a glance
m\&‘

o
: Lem

OO PO O TR U - TV O .. OO -

o

Middley

Rightt

Wi PO VY

Aligned Text 11

Alignad Text 27

W

Alignad Text 37

e

The grid creates lines on the editing window that help you to place and resize objects more accurately.

¢ | ( )\,‘)'

Guides are lines thgbu can drag into the editing window and arrangestip you establish a layout more

easily. Guides can be used when the rulers are shown. Click the mouse above a ruler and drag it into the
editing window to make a guide line appear. Release the mopdactthe guide in that place. You can
create multiple guides.

ik

T
= Merry Christmas:
i [
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Chapter 3 Creating a Class Web Site

In Chapter 2 you will learn how to udéamo WebEditor & create an elementary class
. home page. You will learn the basic method for creating the site and designing the web
documents by inserting images and hyperlinks.




5 Creating a New Site

Creating a new site file and organizing your website.

What is a Site?

If you want to create a wekite on the internet, first you must create web documents and related images
and various resource files on your local file system and then publish it on a web server.

In Namo WebEditor, asite éneans a collection of the various files needed to createbasite that is
managed as a single entity. By using a site, you can publish the images and resources together when you
publish your site, and by using the site tree you can conveniently insert navigation bars into your
documents. Also, in the Site Librapanel you can manage image files and shared resources. You can
create shared contents or find and replace text in all of the files included in the site at once.

Site Manager

If you create a site iNamo WebEditor 8a file with a name likésite.wepis created in the main folder
where the files that constitute your web site are located. You can manage your site by using the Site
Manager. If you open the site file (site.wej), the Site Manager automatically opens.

W Site amger - Our Class [C:\eample]
Y

Site File: Manages the files and folders included in the site
Site Tree: Displays the s@estructure as nodes.

Preview: Shows information on selected files or folders and allows you to see their appearance
beforehand

Here you will lean how to useNamo WebEditor 8o turn your web documents, image files, etc. into a
new site.

Creating a New Site
1. Click theNamo WebkEditor button then sele@ite > New Site.
2. IntheCreate New Site dialog box enter th8ite title andAuthor.
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Create New Site

Site information

Sietle: | Dur Class | ‘

Hamo ]

Site origin

(%) Create emply site. () Import existing files in a folder

3. In theSite origin section, seledmport existing files in a folder.
4. Click the button next t&xisting folder to select the folder where the existing files are gathered.

Site infarmation

Sitetile: | Our Class ]

futhor,amo |

Site origin

O Create emply ste @) Impot esisting fles in a folder

Existing folder:

| I | [EE

Create sie tree using these file types:

[¥]Documents  [#]Image files ] Allfles

5. In theBrowse For Folder dialog box, select the folder to make the new site. Here, select the
Gampléfolder.

Browse For Folder

Select a folder 1 wihich to reate 2 new ocdl sie,

=20 -~
oS

& 2 Mamalnc
) Hettesting
) Orline Services
() Outlook Express v
< >

Folder: [sample

[rerorraer ] o ][ == ]

6. Click OK.

7. In theCreate New Site dialog box, underneh Create site tree using these file types, select
Documents only. The selected files will be added to the site tree.

8. Click OK.
9. ThesSite Manager will open and the web documents in the folder will appear in the site tree.

[A—

s i o .

Browsing Folders

If you select a folder that contains an image subfolder, all of the files and folders in
the subfolder will be selected.

Chapter 2 | Creating a Class Web Site | 19



Changing the Site Structure
1. As you make your site you can automatically change thé stteicture into the desired form.

In the Site Tree area of theSite Manager, select a node that is not to be actually included in the
web sitds tree. Here, select tlienage$folder node

2. Right-click the node and clicRelete in the shortcut menu or press elete key.

3. Inthe dialog box that appears, cli¢ks. The selected foldetode and any sufwlder nodes
will be deletedrom the site tree

Site Manager.

1 } Do you want ko remove the selected nodes and any child nades from the tree?

.

4. Inthe same way, delete tB@omputer- € dnode.

5. You can change the structuréthesite by moving nodes around. Hold down 8tdft key and
select thelUpper Framénode and théLower Framénodes.

&8s TETEE

|2 SteTee

ATEEE R

il

| O Class
12 |
80 £30u Dlass
32
87
0 I

£ Teachers R EX il &
NS

£ Computer L Fiiends £ Time Tab)

6. With both nodes selected at once, drag them with the mousedbetieheé Roondnode.
L EIIEEEEEE

odfi

| 0urClass
12 )
87 g
87

O EEE W

a0 & Our Class

0, I —

‘ 3]

‘ £ Computer

& Friends

Edteachersh.. | (R0
} t

L Time 7|

n__—T1

>

7. Release the mouse button and the nodes will be placed undéedobeds Roomdnode.
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10.

11.

In the same way, move the other nodes to rearrange the site as you desire.

In the Site Manager menu bar, seledile > Save Site. The changed site structure will be applied

to thesite.

You can open and edit the web documents included in the site. $itdf®ee, doubleclick the

@ur Classroormnode.
Open thedndex.htmébfile in the Edit window.

.............
- R PO PR OO VPR OO OO P O

U0 OO OO O OO OO O .o BN WO - A T

Site Wizard

The Site Wizard is a wizard feature that allows you to easily create a site
framework with just a few clicks. Because the Site Wizard provides the basic
structure and framework of the site, you only need to enter content and edit the
site@ appearance, allowing you to complete the website more quickly.

Click the Namo WebEditor button and select Site > Site Wizard to open the Site
Wizard.

Chapter 2 | Creating a Class Web Site
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IS Exercises
1. Use the new site function tarn the files in th&sampléfolder into a site.
2. Change the structure of the site as shown in the example.
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6 Inserting a Navigation Bar

Insert a navigation bar for your sit e Sstructure.

What is a Navigation Bar?

A navigation bar is a collection of pgrlinks for each of the documents in your site that allows visitors to
browse the documents in your website easily. Most websites provide a navigation bar made from images
on the top or left side of the screen so that the structure of the site can tstagweasily.

Sites and Navigation Bars

Namo WebEditor &llows you to automatically create and update navigation bars. Web documents that
have been made into a site are managed by a single site file (site.wej) and through this a navigation bar can
be aubmatically created. Without directly designing and connecting each and every hyperlink, you can
quickly insert a navigation bar into each document. This saves you the time and effort needed to make a
separataavigation bar for each of the site documents.

Navigation bars can only be inserted into documents that are part of the site tree. You can choose between
text, Smart ClipArt and flash buttons for the design of the bar.

Here we will learn how to add a Smart ClipArt navigation bar to the documente ithat was created
using the new site function.

(3 quz_Lhtm (3 studyhtml (3 nonamet i [ (3 data.html

Namo Elementary “ \ l Our Class Friends ime Table Study Room Teacher Rm.

T

2294 58

o) (@

L]

,v el Y
| | MayEvents |

/

e e i
L s A
¥ 11 Parents day]
¥ 523 Book faif

Class Material. T

Inserting a Navigation Bar
1. Open thaindex.htmbdocument.
2. Place the cursor where the navigation bar is to be inserted.

M imdee brra |
) index.html

Namo Elementary (\ @

1

3. On the ribbon menu, go to thesert tab® Site section and clicklavigation Bar.
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‘fa\l H@ @& » o [ ) F D Createaappraisementa) ~

—  Home | Insert | Document  Tool  View  Develop  layout

HE nwe 4T | & 5 &

=
Image Photo | Smart Flash Insert Theme Equation || Sitemap Navigation avigation
= Album | ClipArt Button Media ~ Object ~

ree
Image Multimedia l% Site

T Tablet., N

4. In theNavigation Bar Properties dialog box select the documendsbe included in the
navigation bar.

Navigation Bar Properties X

Categories:

Llser-defined

Main level
Farent level

iblings

Chidien "
Paih from home page

Frevious/Nest m;
Previous/Up/Nest & Upper Fram

Frevious/HomerNest &3 Lower Frame
‘arent

Porent ~
Lirk. style

©Ten [J
O $man gt [J
) Flash Button D
Orientation

@ Horizontal () Wertical

Frame.
[ Inchude home page:

Target: v
[T Show popup submenus E]

Home target v

Apply changes to all similar navigation bars

To match the feel of the site you can import-prade Smart ClipArt and use it as a navigation
bar. In theLink style section, selecsmart ClipArt andclick the button next to it.

Link style

O Test
(%) Smart Cliprt

O Flash Bution

In theNavigation Bar Button dialog box, clickSelect.

Navigation Bar Buttons X
File name:
defauling
Preview:
Button Text

—
Sl [(Modt. | [_ok ][ concel ]

7. In theSmart ClipArt tab of theResource Manager, selecButton and clicklmport.
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) Bares

= BacnTor | euonter (SSRGS WETNCIE
e

=

Button Text » Button Text - Bition Text™ 4

8.

Button Text » Button Text
o T
Button Text ButtonText awn Text
. il 4
B >
L s

In theOpen dialog box, select the Smart ClipArt file (*.npi, *.tng) and then cligen. Here,

go to thedGsample > imagésolder and select théoutton_101.tngfile.

Open ]3]

Look i | 3 mages. v or-m
y

L) studenis.
D |BmENmm

My Riecent
Documents

3

Deskiop

My Documerts

Wy Compuier
Fiename: anon_101 mg © [Coed
Flesolype St Cipan Fies (e gl v [ conce ]

[C0pen s reacrly

My Nk

E] Resource Manager

 Sma Clpét |
= Smait Cliptat — .
- Banners ButtonText Button Text . Button Te:
L] Bullets
*Jlmm pTTTTTmImTmmImIeIeIy
L Images
H Button Text Button Text

Button Text m

10. Click OK.

11. In theNavigation Bar Buttons dialog box, check the appearance of the button iPtédew

section and clicloK.

Navigation Bar,Butfons

&

Fie name:

[bution_110.1ng |

Preview:

Button Text

Select Modiy, o), Cancel

On the righthand side of the Resource Manager, select the imported Smart ClipArt.

12. In theNavigation Bar Properties dialog box, selednclude home page.
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Navigation Bar Properties X)

Categories: Site tee

Hain vl (] Our Class
ai level

Parent level (%] Fiiends
Siblings (] Time Table
Chiden 14 Stucly Room

Path from home page
Frevious/Nest
Previous/Up/Next
Previous/HomerNest

(&1 Teacher's Fioom
&) Upper Frame
&) Lower Frame

Link style:

OTent =
© Smant Cliéyt J
() Flash Button D
Orientaton

@ Horzontal O Wertical

Frame.
Ay InCIge fome page.
e
[T Show popup submenss | [ -]

Show sublevels

13. Click OK.
14. Check that the navigation bar has been added.

) mdexchtml |3 data.bemd

Namo Elementary “\ | Oow Class || Ofiends OTune Table || O Study Room

15. In the same way, insert the same navigation bar in all of the documents included in the site

the case ofdata.htm@) because it is divided into frames, set the navigatiod barget to
0 parend

3 e bl | 3 datatd

Namo EIemanury(\l Oow cies | ( Oients >1ime 1 ) (O setyoom

5

. MayEvents |

Otuchrin |

27§71 Feld - Fleld rp permission slips!
> 5 Atai X
§/11: Parent’s dayt Ciass Materia
5723 Book faf] Frach lsssn plar
530 End of year paty]

>Math class materal: Shape presentation]
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Modifying a Navigation Bar

You can easily modify the name and appearance of navigation bars that have been
inserted into documents. Without deleting the existing navigation bar, you can
double click the navigation bar and directly modify it in the Navigation Bar Properties
dialog box.

Inserting a Banner

A banner is an image that is placed in a certain location and displays the nhame of a
document. Just like a navigation bar, you can insert a banner into documents that
are part of a site tree even if you haven & applied a theme. In the Insert tab of the
ribbon menu, go to the Site section and click Banner to insert a banner just as you
would a navigation bar.

5 Exercise
1. Add a navigation bar to all of the documents in your site.
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'/ Creating a Layout

Use tables and layout boxes to create a document layout.

Web Docu ment Layouts

To create a website, it is important to carefully arrange the content of documents when creating them. A
web document layout means carefully arranging and aligning the text, images and other components that
make up the document just as you inwih a normal document. If you structure your layout correctly, it

will not just look good, but it will help people understand the content of the document at a glance. Thus,

the task of structuring your layout effectively is an important one.

Namo WebEdbr 8 providesseveralools so you can arrange web document layouts easily and effectively.
You can create a layout by using such things as layout boxes, tables, frames and layers.

Here you will learn how to create a layout using tables and layout boxes.

el

-

Creating a Layout Using Tables
When you want to create a layout by dividing a web document into several areas you can use a layout box
or a table. If you know about table properties youeasily create a layout by using a table.
Here we will divide the large table in the web document into cells to create a layout and then insert text.
1. You can vertically divide the area of thadex.htmbdocumentvhereyou will insert the main
content. Pace the cursor in the table below the banner.

Y

2. On theribbon menu, click th&able Tools Layout tab

ﬁ‘ He@s v @ EfRD Table toolg

= Home Insert Document Tool View Develop Layout

= . + [, Insert below
% r;‘j T—sii ] tJ| i [?d .
N I Insert left
Select Properties | Table Info Cument Border = Delete Insert

Gridlines  Bars  Table above [ Insert right
Table Border Insert and Delete

3. IntheMerge section, clck Split Cell.
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Table taols Namo WebEditor 8 - [C:\sample\index.html]

iew Develop Layout
ES; :Tl [, Insert below ﬁ

13 Insert left
Delete | Insert split

avove T Insertrignt || Can es || IC Heignt: | 275
Insert and Delete lerge Cell size

CellSize Equalize Cell

Split Cell (Ctrl-+Shift +F8)

® | ﬁ Splits the current cell(s) horizontally or

vertically.

4. In theSplit Cell dialog box, selecsplit into columns and enter 2 for thMumber of rows or
columns.

© Splitintes raws m

&) Split into columng

Number of rows of columns: |2 E

5. Click OK.

6. Check that the selected table is divided vertically. Place the cursor in thaaightell and
enter the desired text.

Creating a Layout Box

By using a layout box you can create a laywith more freedom than if you create a table and change its
properties. A layout box is an invisible box inside of which you can create layout cells. Layout cells can be
drawn freely inside of layout boxes to conveniently create the desired layout.

Becaus the structure of a layout box is fundamentally the same as the structure of a table, you can convert
it to a table if needed. Also, by moving cells around, creating margins and borders etc., you can create a
more precise and elaborate layout than whémgysist a table.
Here you will create a layout cell inside the table.

1. Place the cursor in the cell where you will insert the layout box.

2. Inthelnsert tab, go to th@able group and seledtiayout Box > New Layout Box.

Chapter 2 | Creating a Class Web Site | 29



3. IntheNew Layout Box dialogbox, set the size of the layout box. Here, sewiuth as 430 and
theHeight as 300.

New Layout Box

Size and aiignment
Width, 430

Alignment: | (default) v

< |pinels
Height
Backaround

s | [E@

Gid
Horizartal, pinels Snap Visible
Vettical pivels Snap Visible

4. Click OK.
5. Check that the layout box has been inserted in the cell.

Creating a Layout Cell

Here we willcreate space to arrange text and images by creating several layout cells.

1. You can draw layout cells inside of a layout box. Initisert tab, go to th&able group and
selectLayout Box > Draw Layout Cell.

2. When the mouse pointer turns into a cross sltapealrag the mouse inside the layout box to
the desired size. The size information for the layout cell will appear and the layusizdl
will appear as a dotted line.

f 410740 2% M)

Let's Work Tol
fur Teasher,
Hallo1

§ am your e

ifynu have a

please send

3. Release the mouse create the layout cell.
4. Inthe same way, create other layout cells.

Our Class Mol

:Let's Work To.
bur Teacher.
jHaIInJI

1 am your fih
ju yau have an
jmease gend al

Let's have a g
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Moving Layout Cells

1.

3.

You can move layout cells around as you want. Select the layout cell that you want to move.
Hold down theShift key to select multiple cells.

When the mouse pointer changes into 1% shape, you can click and drag layout cells to a
new location. As you drag a cell, its location imf@tion appears as a tooltip.

ST T YW
! 00
450
W ur Clags Moty
Let's Work Tag)
210, 60)

{”’? ur Teacher,.,|

T Hello

am your 6ih g

f you have any

lease send ar|

Let's have a g1|

Release the mouse to change the cells location.

Changing Layout Cell Properties

1.

You can change various layout cell properties such as background color, boragigs and
alignment to create a variety of layouts. Here we will add borders to a layout cell. 2tickle

the layout cell to which you will add borders or click the layout cell and go toathle group

in thelnsert tab and seledtayout Box > Layout Cell Properties.

In the Layout Cell Properties dialog box, go to thBorders section and seteft asdld By setting

the thickness of the left border, the thickness of the other borders will automatically be set the
same.

Lagout Cll Propestis ®

Paston s size
Lew W3 e wiak (03| ek [
T [10 3 gk Ve (4 ] gl

Aigoaet
Hotootsl | (defad) v Varticat | [delak] w0

Sackgound
e [Ele=)
e —)

=
e 0 8 e T [0 %ok
R [0 3 e Boom [0 5] pols

B
[ e [T % s
e [1 2 Bom [ 3 ek
L
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3. Click theColor button and choose a color from the palette.
cececd 2@

Default ‘

4. Click OK.
5. Check that théayoutcell& borders were changed in the way that you set them.

IS Exercises

1. Create a layout foindex.htmbusing a table.

2. Use a layout box to create a layout and then change the layodligmmenéproperty.
3.  Draw a layout cell and change its size and properties.
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8 Editing Documents

Perform basic editing of a document such as entering text and setting paragraph properties.

Document Editing and Document Properties

InNa mo We b E adittwimadow Yoo can enter text and edit content. Also, you can cut and copy
certain content and paste it where yowntv&ou can set the properties for the content thabsmentered
and change the spacing, alignment and indentation as you want.

To set the properties for a web document, rigltk an empty space in the edit window and select
Document Properties from the shortcut menu. You can modify the title, background color, background
image, background music, meta tags, encoding, tracing image and more.

Here you will enter some text into the document and change the paragraph properties to align the content.
Also youwill use the document properties to insert some background music that will play when the page is
opened and enter the keywords and classification.

@) 19en~ e Namo WebEditor 3 - (C\sample\ndexhimi]

Entering Text

1. Place the cursor where youénd to enter the text. Here, you will place it in the layout cell
inserted in thé@index.htmbdocument.

2. Enter the text.

ur Class Motk

Let's Work Together! ]

ur Teacher, T

4. Place the cursor where you want to paste the text andQirbas The copied text will be
pasted.
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Our Class Picture... . SRR | ur Class Mota....

Let's Work Together!]

5. Enter therestof the text.If the text goes outside of the layout cell, it cannot be seen and the
border of the layout cell will turn red.

Qur Class Picture. ... o o . T ur Class Motto,

008 Field Trip]

Let's Work Together! T

ur Teacher.......
lay 17, 20081
Hello.T
hepe you all had fun at the
icArthur Cultural Center!] | am your Gih grade teacher, Ms, Leef

If you have any questions or suggestions|

Beginning of Year Photo]l lease send an email to me,|

pecial Activity Photo at's hava a araat 1

Setting Paragraph Properties

1. You can set the spacing for thentent that went outside of the layout cell to make it appear
correctly. Select the paragraph whose properties you wahbtwe

el

Our Class Picture, .,

2. Rightclick it and selecParagraph Properties in the contextnenu.
3. In theSpacing section of theStyle dialog box, enter 3 in both tiBefore andAfter fields.

Style 3
Paragiaph

signment | (defeul) v

Indentation

Left — v Fistine:

Right E v B £

Spacing

Presets | Nommal >

Line height = v

Before — v| e (42 v

4. Click Apply. With the dialog box still open, the properties will be applied and the selected
paragrapbs spacing will become more narrow.

i ; Paiagiaph .

AMligrment: defaul) ~

r Class Picture,,

; Indentaton
2008 Feld Trp] Let = v Fstine
Right = < > >
Spacing |
Presets: Nomal v

Line height: >

-

— |
5. Set the spacing as needed and abek

6. Inthe same way, set the spacing for other paragraphs.

eginning of Year Phota]

pecial Actiity Photo]]
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10U C1aSS PICIIE...eoecevevevevevereraranasanenenenn T

ur Class Motto 1

2008 Field Trip Let's Work Together! |

ay 17, 20087
hope you all had fun at the
cArthur Cultural Centerl]

ur Teacher,

iy Hella.T
: am your Bth grade teacher, Ms, LeeT

f you have any questions or suggestions.T
lease send an email to me,T

eginning of Year Phote] Let's have a great year togsther. T

pecial Activity Phota]

7. Now you will set the paragraghindentation. Select the paragraph whose indentation is to be
set.

8. Rightclick it and selecParagraph Properties in the context menu.
9. In thelndentation section of theStyle dialog box, set theeft field as 15.
Style EI

Paragraph
lignment: | (defaul) -
Indentation

Left ‘ | Firstling;

Ly -~
Fight E - 3 v

Spacing

Prezets: -

10. Click OK.
11. Check that the selected paragraph is indetttedeleft as you set it.

Beginning of Year Photal
Special Activity Photof]

Setting the Document Classification and Keywords

1. You can set a documégtclassification and keywords which are used as indexing items for
searching with a search engine. Rightk a blank space in the document and sédecument
Properties in the context menu.

2. In theDocument Properties dialog box, clickon theGeneral tab.
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Enter aclassificatiorwhich matches the documéntontenin the Classification field, and
enter the documedt keywords in th&eywords field. The clastfication and keywords will be
used by search engines.

Custom META Tags Tracing Image Setings
eeeee ] Appearance Styles Advanced

Address  C\camplebindsyiml
Base UL

Tile: Our Class.

Author. Namo

Kepwords: Education, Bth Grade, Elementary School

Character set: | Westem Ewopean (150 v

Defaul target v

4. Click OK.

Setting Background Music

1.

You can set background music for a document so that it plays when the web page is opened.
Right-click a blank space in the document and s@&ectiment Properties in the context menu.

In theDocument Properties dialog box, select thétyle tab.
You must set th8ackground sound path. Click theBrowse button.

Document Properties X
Custor META Tags Tracing Image Settings
General Appearance Syles Advanced
Margins
Left g ° Top: [
Page ransitions &
Event Upon entefing the document v | Duration: % | seconds
Eflect [ None v
Background sound €
Fon
Repeat |1 2 times [CIRepeat forever EE]
Add St to <BODY: Tag

In theOpen dialog box select the desired music file and cthden. You can choose
WAVE(*.wav), MIDI(*.mid), AIFF(*.aif, *.aifc, *.aiff) and AU(*.au, *.snd) files.

To make the music play agaiom the start after it finishes, selepeat forever. Or you can
set the number okpetitionsn the Repeat field.

Background sound 89
Path imagestsound
Repeat times Repeal forever |
Click OK.

In theHome tab of the ribbon menu, go to tResview group and clickPreview with Internet
Explorer to check the document in your web browser. When the web page opens the selected
music will play in the background.
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IS5 EXxercises

1. Enter textin thedndex.htmbdocument and adjust the paragr@pimargins, alignment and spacing.
2. In the da@ument properties, change the docuréetitle and author.

3. Enter the documed classification and keywords and set background music.
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O Inserting Images

Insert image files, clip art and Smart ClipArt into your document.

Web Documents and Images

Images arean important element in making your web site more visually rich. If you insert images in the
appropriate locations, you can communicate more effectively than with just texpaméndesign a more
beautiful document.

In Namo WebEditor 8you can insertimages not only inside the document, but also as document
background images or table background images. You can use a variety of images including your own and
the clip art and Smart ClipArt provided blamo WebEditor 8

Image File Types

If you insert an imge into a web document, you are inserting a link that is connected to that image. There
are various image file types that can be inserted into a web document, but because the number and size of
images affects the web dieloading time, it is best to iag images prudently. Web browsers support
image file types such as JPEG, GIF and PNG.

GIF(Graphics Interchange FormatComposed of 256 colors, their size is relatively small, and a single
color can be selected and made transparent. They are best féte simages that do not use a lot of
different colors.

JPEG(JP@GJoint Photographic Experts Groguhese are generally used for photographic images have
thousands of different colors. They have the advantage of an adjustable compression rate. If the file is
highly compressed, the quality decreases but the file size also shrinks.

PNG(Portable Network GraphizsThese combine the advantages of GIF and JPEG images. Like GIF,
they use a lossless compression method but like JPEG they-bgtec@or and suppoup to 48bit color.

SIS(Simple Image ServigeAn image compression method for mobile phones.
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Inserting Images in Namo WebEditor 8

When you select an image Mamo WebEditor 8ou can see the imagecurrent size and original size in
the Image Propertié3ar.

— |mage Properties Bar

200 ¢ 150

You can insert an image and change its properties imnthge Properties dialog box. Using thémage
Effects, you can apply a variety of effects to an image without using a cormaicgaphics program, as
shown below.

% image Effects - Csample\imageshaL png,

£} [ K] [ Coment

Crop and resize image

Rotate and flip image

Adjust brightness, contrast and sharpness
Make background color transparent

Add text

Draw lines, ovals or s@res on image
Draw with pencil or brush tools on image
Erasepart ofimage with the eraser

Add border effects

Add button effects

Add shadow effects

Clip Art

Clip art is a collection of images used for creating websites that is divided according ttnti{zeno
WebEditor 8 you can choose from a variety of clip art in the Resource Manager and insert it in your
documents.
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Smart ClipArt

Smart ClipArt is a collection of vector images developed exclusiveljNfano WebEditor &hat can be

used conveniently when creating a web document. Unlike normal images, Smart ClipArt is convenient
because after inserting it in tiNamo WebEdito 8 Edit window, you can doublelick it and freely edit its
appearance or insert text.

Button Text Button Text ﬁ
Bt T iy &

-
Button Text Bution Text I (5

Also, because they are vector imagégy do not becompixilated like bitmap images if you shrink or
enlarge their size, but always retain their original clarity.

~p

Smart ClipArt is an exclusive graphic format of Namo WebEditor with the file extensions NPI(*.nip) or
TNG(*.tng), but when the document is saved it is automatically convereted to bitmap form (*thidtiso
can be view in a browser withoutgislems.

Here you will insert an image in tlimdex.htmbdocument and use Image Effects to add a border effect to
the image and enter a description of the image. You will also insert clip art.
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